Data Privacy Notice
The Parochial Church Council (PCC) of St. Mary And All Saints Church,       

 Great Budworth

The General Data Protection Regulations (GDPR) enhances and strengthens an individuals rights. The GDPR does not prevent the PCC from holding data, provided we treat it responsibly.

Your personal data – what is it?
Personal data relates to a living individual who can be identified from that data.  Identification can be by the information alone or in conjunction with any other information in the data-controllers’s possession or likely to come into such possession. The processing of personal data is governed by [the General Data Protection Regulation 2016/679 (the GDPR)1]. Children have the same rights as adults over their personal data.
Who are we?
The Parochial Church Council (PCC) are the data controller (contact details below).  This means it is responsible for how your personal data is processed and for what purposes.
How do we process your personal data?
The Parochial Church Council complies with its obligations under [the GDPR] by keeping personal data up to date; by storing and destroying it securely; by not collecting or retaining excessive amounts of data; by protecting personal data from loss, misuse, unauthorised access and disclosure and by ensuring that appropriate technical measures are in place to protect personal data. Personal data may be stored on computer or in paper form. Computer files will be password protected. Papers will be locked in secure files or church safe.

We use your personal data for the following purposes:-

To process Gift Aid Applications

To administer membership records (Electoral Roll, PCC, Deanery Synod representatives, Friends of Great Budworth Church, Restoration Committee, Social Committee, Churchyard Committee)

To enable us to provide a voluntary service for the benefit of the public in a particular geographical area (The Parish)

To process the Occasional Offices e.g. Baptism, Weddings, Funerals

To manage our volunteers (Layreaders, Churchwardens,Eucharistic Ministers, Sidespeople, Committee members, Readers,  Organists, Choir, Bell ringers, Flower arrangers, Cleaners, Church Teas volunteers)

To maintain our own accounts and records inc.Gift Aid, Envelope Scheme, General giving, donations, Legacies

To operate our Church website, Facebook page and Parish Magazine and deliver the services that individuals have requested.

To inform individuals of news, events, activities or services running at St. Mary And All Saints Church

To contact individuals via surveys to conduct research about their opinions of current services or of potential new services that may be offered.

To record Safeguarding issues of children and young people and vulnerable adults.

To record accidents and incidents as defined under relevant Health and Safety law.
What is the legal basis for processing your personal data?
These fall under either article 6 or article 9 of the GDPR (or both)

Article 6

Legal Obligation – processing is necessary for compliance:- 

Gift Aid Applications (HMRC and Church Treasurer) without personal data, Gift Aid cannot be reclaimed.

Processing Data in relation to the Electoral Roll (Electoral roll Officer & Church Representation Rules) if not on Electoral Roll, you will not be officially listed as a Church member and cannot vote at the APCM

Listing of PCC members and associated offices. (Church Representation Rules)

Reporting of safeguarding issues of children, young people, vulnerable adults.

Reporting of accidents/incidents as required by relevant Health and Safety law.

Legitimate Interest of the PCC – processing is necessary for the legitimate interests of the PCC or a third party, except where such interests are overridden by the interests, rights or freedoms of the data subject (yourself).:-

General administration of church groups:- Rotas for Sidespeople; Readers; Flower arrangers; cleaners;

Church Teas, Choir members.( Rotas by their nature are displayed in church)

Consent of the data subject (yourself) (form available) – This confirms that you give the PCC permission to hold and process your personal data for one or more purposes.  The PCC can only process data if the data subject has completed and signed a Consent Form. Consent must by freely given by the data subject, be unambiguous, and be able to be withdrawn at any time by the data subject. A separate Consent form maybe required for each purpose. Children must be aged 13 or over to give their own consent. For children under this age consent can only be sought from whoever holds parental responsibility.

Purposes for consent:-

To keep you informed about news, events, activities and services

To include the name of a person who is ill, on weekly sheet prayer list, by consent of data subject only.

To process and hold data in relation to Envelope Scheme, General giving, donations, Legacies.

Contract – processing is necessary for the performance of a contract with the data subject (yourself) or to take steps to enter into a contract: Leasing of the Old School or any part of the church building or quiet garden or churchyard.

……………………………………………………………………………………………………………………………...

Article 9 - Special Category Data

Explicit consent of the data subject:- This confirms that you give the PCC permission for the processing of special category personal data (i.e. sensitive personal data: Religious belief; race,).

The PCC can only process data if the data subject has completed and signed a Consent Form. Consent must be freely given by the data subject, be unambiguous, and be able to be withdrawn at any time by the data subject. A separate Consent form may be needed for each purpose.

Publication of Baptisms and Confirmations in Parish Magazine and on weekly sheet
Legitimate activity of the PCC – where the processing relates to either members or former members or individuals with whom there is regular contact but is not disclosed to any third parties outside the Church of England without consent:-

Processing of personal data in relation to the application for enrolment on the church electoral roll requires that a person reveals his/her religious belief. This is a requirement under the Church Representation Rules.

Processing of personal data in relation to an application for baptism (parents and Godparents have to state if they are Baptised and Confirmed. If not declared on application form, they cannot be named as a Godparent, but can be a sponsor.
Publication of notices of Weddings, Blessings and funerals in Parish Magazine & weekly sheet.

Processing is necessary for archiving purposes in the public interest, or scientific and historical research purposes or statistical purposes.

……………………………………………………………………………………………………………………………...
Sharing your personal data

Your personal data will be treated as strictly confidential, and will be shared only with the appropriate officers.

We will only share your data with third parties outside of the parish with your consent.
How long do we keep your personal data?
We keep your personal data for no longer than reasonably or legally necessary, (some data has to be kept permanently by law) for a period of:

Electoral Roll: Last complete review + 6 years – then destroyed

Planned Giving: current year + 6 years – then destroyed

Gift Aid Declaration: kept as long as valid + 6 years – then destroyed

Parochial Church Council: Minutes of meetings and APCM: Last action + 5 years – then transfer to Record Office

Baptism, marriage, burial and confirmation registers: Permanently kept, with eventual transfer to Record Office

Banns Registers: Permanently kept, with eventual transfer to Record Office

Applications for baptisms, banns and marriages: Last entry + 2 years – then destroyed

Details of funerals so family can be invited to memorial service: current year + 3 years

Safeguarding adult or child protection incidents within the Parish, or reported by the Parish: 50 years after conclusion – then destroyed

Rota Duty Lists: Current year + 2 years – then destroy

Routine Correspondence: current year + 6 years – then destroy

Membership Lists: Last action + 5 years – then destroy

Choir, bellringers registers: Current year + 3 years – may deposit with Record Office

Parish Magazines: Last action + 5 years – Permanently kept with eventual transfer to Record Office.

Charities: Friends of Great Budworth Church and Restoration Committee: deeds, schemes, orders, minutes, accounts, distribution lists, benefactions: Kept permanently with eventual transfer to Record Office.

Accident reporting book: date of incident + 20 years – then destroy

Once data is no longer required it will be shredded or incinerated.

Your rights and your personal data

Unless subject to an exemption [under the GDPR], you have the following rights with respect to your personal data:

· The right to be informed

· The right of access

· The right to rectification (correction)

· The right to erasure (also known as the right to be forgotten)

· The right to restrict processing

· The right to data portability

· The right to object

· The right not to be subjected to automated decision-making including profiling

A fuller explanation of your rights can be found on sheet (GDPR/St.MaryGB/18/01) The Rights of Individuals

Further processing

If we wish to use your personal data for a new purpose, not covered by this Data Protection Notice, then we will provide you with a new notice explaining this new use prior to commencing the processing and setting out the relevant purposes and processing conditions. Where and whenever necessary, we will seek your prior consent to the new processing.

Contact details

To exercise all relevant rights, queries or complaints, please in the first instance contact: Margaret Cross 

Phone no. 01606 48036.

You can contact the Information Commissioners Office on 0303 123 1113

Or email https://ico.org.uk/global/contact-us/email/  or at the ICO office: Wycliffe House, Water Lane, Wilmslow, Cheshire SK9 5AF

GDPR/St.MaryGB/18/03
